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AFMAN 23-110, Volume 2, Part 2, Chapter 10, is supplemented as follows:

10.3.3.  The R28, Receipt Due-in List, is maintained electronically.

10.3.6.  A list of Civil Engineering personnel is not required because bulk delivery items are not normally ordered through the Standard Base Supply System (SBSS).  In the event a bulk delivery is required, processing will be coordinated prior to delivery.

10.4.1.2.  The use of the Standard Asset Tracking System (SATS) eliminates the requirement for most source documents.  If a source document is needed (ex. post-post processing) then use the option in paragraph 10.4.1.2.2.

10.4.1.3.  All local purchase receipts will be forwarded to the document control function for filing.

10.4.1.4.  Standard Asset Tracking System (SATS) will be used for normal receipt processing.  Receipts will be input using the bar code reader or keying the data directly into the Hand Held Terminal (HHT).  Paper documentation is no longer required.  Option B will be used when SATS is down.  

10.5.1.  The procedures in paragraph 10.5.1.1 will be used.

10.5.3.1.  DOR’s for off base customers will be picked-up or delivered as described in the off base organization agreement.  Customers that pick-up their property will be notified by phone.  The name of the person contacted will be documented along with the date and time.  If the property has not been picked-up after the 15th calendar day, then a turn-in will be processed.

10.5.4.2.  Notices To Stock without an assigned warehouse location will be tracked in SATS.  Personnel performing receiving actions will move the property to a temporary SATS location indicating physical location of the property. 

10.7.2.  Receiving or HAZCELL personnel are responsible for the initial check for all 356 rejects, which includes verifying the input document number, checking for duplicate inputs, and checking the warehouse balance.  Personnel performing stock control functions within the Customer Service Element (CSE) are responsible for all further research and determining the correct action except for MICAP documents.  If personnel performing the MICAP function determine that there is not a MICAP condition for the asset they may forward the documents to the appropriate personnel within CSE.

10.7.2.3 NOTE.  To ensure that billing is correct, the person performing the research will annotate the correct RID for processing on the receipt document.  The person processing the receipt will update the RID in SATS.  

10.13.  The Funds Manager must review all returned shipments.  The Funds Manager will annotate the required action (TEX B or J REC) and sign the receipt document.

10.20.2.  Receiving or HAZCELL will submit a Supply Discrepancy Report (SDR) if required.

10.20.3.  Receiving or HAZCELL will submit an SDR if required.

10.20.6.  The inspection function will coordinate with the appropriate maintenance activity to verify the serviceability and local repair capability.  The inspection function will also submit an SDR if required.

10.21.  The inspection function will submit an SDR if required.

10.22.  The inspection function will submit an SDR if required.

10.34.3 NOTE.  Pilferable items will be entered in a logbook and the receiving stockroom will sign for the assets.

10.34.4 (ADDED-AFFTC).  When the receiving function determines an item should be handled as pilferable they will contact the personnel performing records maintenance functions to load Controlled Item Code “*”.

10.37.2.  SF Form 364 is not used for Local Purchase.  Discrepancies will be resolved by phone and written correspondence.

10.38.9.  The personnel performing requisitioning functions will load status (LPS) to clear 317 rejects.

10.45.  All items identified as hazardous will be placed in a temporary holding area and the HAZCELL will be notified for processing.

10.45.9.  To maintain supply accountability, if the MSDS is delayed the receipt may be processed as condition code J, suspended material.  When the MSDS is received an FCC will be processed to return the assets to a serviceable condition.

*10.58.3.  Copies of all ROD/SDR will also be submitted to Procedures and to Document Control.

WILBERT D. PEARSON, JR, Major General, USAF
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