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This supplement establishes policy and procedures for the Drug Abuse Testing Program on Edwards AFB.  It applies to all active duty Air Force members.  





Summary of Revisions:  Added requirement for all military personnel to attend substance abuse awareness prevention training (para 4.7.1.2).  Increased unit commander notification from 48 hours to 48-72 hours (para 4.7.1.4.3.).  Added annual audit  of Geographically Separated Units (GSUs) (para 4.7.7.1).  Deleted requirement to notify supervisor of selected individual (para 4.7.9.2).  Added Attachment 1 and renumbered all others.


 


AFI 44-120, 1 July 2000, is supplemented as follows:





4.7.1.  Installation Commander





�
4.7.1.1.	The AFFTC Commander monitors and ensures oversight of the drug testing program by appointing the 95 ABW/CC (or his/her designee) as the Chairman of the Drug Demand Reduction Oversight Committee (DDROC).  The DDROC monitors the entire illegal/illicit drug abuse climate for the installation on a quarterly basis, and ensures appropriate prevention, education, and deterrence strategies are being employed.  Inspection testing includes unit sweeps and testing on weekends and holidays to assure effective deterrence detection. 





4.7.1.2.	Ensures unit key personnel are aware of their responsibilities.  The Drug Demand Reduction Program Manager (DDRPM) or Drug Testing Program Administrative Manager (DTPAM) will conduct key personnel briefings for all newly arrived or appointed key personnel within 45 days of assuming their duties.  Additionally, all military personnel assigned to Edwards are required to attend substance abuse awareness prevention training.  Master Sergeants and above, to include officers, must attend the Leadership Substance Abuse Awareness Course (LSAC) within 6 months of assignment.  Staff Sergeants and Technical Sergeants must attend the Squadron Alcohol Skills Intervention Curriculum (SASIC) within 1 year of assignment.  Senior Airmen and below are required to complete the Airmen’s Substance Abuse Awareness Course (ASAAC) during the First-Term Airmen’s Course.





4.7.1.3.	Due to the unique configuration of this installation, additional members of the DDROC will include:  a commander representing 412 TW, a first sergeant representing 412 TW; a commander representing 95 ABW, a first sergeant representing 95 ABW; the AFFTC Command Chief Master Sergeant, and Wing Superintendents from both wings, a Unit Substance Abuse Counseling Officer representing MAG-46, and others as deemed appropriate by the Installation Commander.





4.7.1.4.3.	Unit (group/squadron/flight/element) sweeps will be conducted at the commander’s request or through a random selection process.  A minimum of 12 sweeps per calendar year will be done for all permanent and tenant units assigned at Edwards AFB.   A commander desiring a sweep must provide 48 hours advance notification to the DDRPM and coordinate the sweep with AFFTC/JA.  If sweeps are not requested, the DDRPM will utilize the Air Force Drug Testing Program software to randomly select a unit for testing.  The unit commander will be provided 48-72 hours notification prior to the sweep.  This is to allow scheduling with minimal mission impact.





4.7.1.4.5.	All instances of failure to report for testing as directed or refusal to provide a specimen will be reviewed by the DDROC.  Circumstances will be reported to the committee without identifying specific individuals by the DDRPM, and the AFFTC/JA representative will report actions taken.    





4.7.2.  Medical Treatment Facility Commander





4.7.2.1.4.	Will appoint, in writing,  a Drug Testing Program Administrative Manager (DTPAM) and an assistant DTPAM as full-time permanent positions.  Additional assistant DTPAMs will be appointed as needed to serve for a minimum period of 3 consecutive months.  If a military member is appointed to the assistant DTPAM position, he/she must be E-5 or above and have no history of adverse actions that might compromise program integrity.  AFFTC/JA must approve the appointment of detailed military individuals.





4.7.3.  Medical Review Officer (MRO)





4.7.3.3.		Receives all positive drug reports from the DDRPM and provides a review to the DDRPM within 24 hours of receipt.  The MRO must not communicate the results to anyone other than the DDRPM (or DTPAM acting in the DDRPM’s absence) who will make the appropriate notifications. 





4.7.4.  The Demand Reduction Program Manager (DRPM), also known as Drug Demand Reduction Program Manager (DDRPM)





4.7.4.1.	Responsible for all aspects of drug urinalysis testing and is supervised as directed by the MTF/CC or his/her designee.  The DDRPM has base-level responsibility for the Drug Demand Reduction program with the direct program oversight being provided by the DDROC.  The DDRPM will communicate issues concerning program matters directly to the DDROC and its chairperson acting on behalf of the Installation Commander.  The DDRPM supervises all DTPAM personnel.





4.7.4.2.	The DDRPM is the focal point for all installation drug testing issues.  In order to be aware of installation changes that would impact drug testing and to provide a forum to disseminate information to commanders, the DDRPM will be invited to attend Wing and Center staff meetings, as needed.





4.7.4.10.	After coordination by the MRO, ensures timely notifications of positive results (not to exceed 4 duty hours).  Notification will be made first to the individual’s commander or representative, then to Office of Special Investigation (OSI), Staff Judge Advocate (SJA), and Alcohol Drug Abuse Prevention and Treatment (ADAPT) program personnel. The ABW/CC and the MDG/CC will each receive a courtesy copy addressed for information only.  In the absence of the DDRPM, the DTPAM will be responsible for making notifications as outlined. 





4.7.4.11.	Provides statistical data monthly to the MDG/CC, quarterly to the DDROC, and semi-annually to the Center Climate Assessment Committee (CCAC).   





4.7.4.12.	Members who are on leave, TDY, quarters, flying, crew rest, jury duty, or cannot be contacted after repeated attempts by the Trusted Agent, will be tested on the next testing day after they have returned to duty.  Trusted Agents are required to report the status of all personnel who were selected but unavailable for testing by 1500 on the day of selection.  Personnel not accounted for will be reported as a “no show” to the respective commander and through legal channels.





4.7.4.13.	Trusted Agent, Observer, and collection personnel’s training is provided by the DTPAM(s) and/or DDRPM in their absence.  The training follows a standardized format approved by the DDRPM and SJA; Trusted Agents must receive training every 6 months.  A certificate of training will be issued to all trainees.  Periodically, the SJA personnel will attend to ensure the quality of the training and adherence to the training plan.  





4.7.5.  The Drug Testing Program Administrative Manager(s) (DTPAMs)





4.7.5.3.	The DTPAMs strictly follow established local Operating Instructions, utilize checklists to eliminate untestable specimens, and collect no less than 45 milliliters of urine per container. Personnel providing less than 45 milliliters will be required to discard and submit another specimen.  DTPAM will ensure all DoD, Air Force and local policies are enforced to meet proper chain of custody requirements to include the enforcement of 8 ounces of water or a 12-ounce canned or bottled beverage per hour.  In the event the DDRPM is temporarily unavailable, the DTPAM will be responsible for assuming the duties.





4.7.6.  Unit Commander





4.7.6.1.	Serves as the appropriate official who directs that a drug test be conducted or arranges for someone to be available to exercise this authority on their behalf.  Ensures that personnel selected for testing report to the testing facility with a written order and remain at the facility until a specimen is provided.   For testing beyond the normal random inspection testing, coordination must be accomplished with SJA before directing the testing.





4.7.6.3.	Testing on the day of selection is mandatory for members who are not on leave, TDY, flying status, or crew rest.  Individuals selected must report immediately for testing once notified with a valid military identification card and letter authorizing collection.  If individuals cannot be reached after repeated, well-documented attempts by the Trusted Agents, a “Could Not Contact” response will be made to the DDR office, and no further attempts will be made.  It is critical that messages are not left on answering machines and that the work area supervisors/superintendents are not used as supplementary Trusted Agents.  Unit Commanders will ensure that all their Trusted Agents attend Trusted Agent training provided by the DDR office regarding specific procedures and their duties.





4.7.6.6.	Collection will not be conducted without  a letter of authorization.  Example letters are attached for standardization and convenience:  Random Testing (Atch 1), Commander-Directed (Atch 2), Probable Cause (Atch 3), and Voluntary Consent (Atch 4).  Search and Seizure Authorization is also acceptable authorization to collect.  DDR personnel will be available at all times for these collections.





4.7.6.7.	Unit Commanders must provide credible observers for base detailed teams according to AFFTC Instruction 36-2, Officer/Enlisted Details. A list of detailed observers will be provided to the paramedics or on call laboratory personnel by the DDR office. DDR personnel cannot be detailed as observers as this will violate chain of custody requirements.





4.7.7.  The Staff Judge Advocate (SJA)





4.7.7.1.	Inspects the military drug testing chain of custody collection procedures at least quarterly, and will ensure annual audits of Geographically Separate Units (GSUs).





4.7.9.  Trusted Agent





4.7.9.1.	Unit commanders appoint Trusted Agents.  It is essential that a Trusted Agent is always available to accomplish drug testing notification and status reporting; however, unit commanders must keep the number of Trusted Agents to the minimum required to accomplish the mission.  All Trusted Agents must attend formal training before assuming their duties, and every 6 months thereafter, and will be appointed and briefed on their duties in writing by the commander.  This appointment and briefing letter will be provided to the DDR office and kept updated anytime there is a change in Trusted Agents. 





4.7.9.2.	Notification must be provided to the selected individual in writing.  Supervisors or others must not notify individuals in their duty section.  The Trusted Agent will generally be the first sergeant or senior orderly room personnel of high integrity.  They will contact the individual selected directly. 





4.7.9.3.	Information returned to the DDR staff must include the projected return to duty date for members who cannot be reached for testing.














					WILBERT D. PEARSON, JR., Major General, USAF


Commander





4  Atch (AFFTC-Added)


14.  Random Drug Testing Notification Letter


15.  Commander-Directed Urinalysis Letter


16.  Probable Cause Urinalysis Letter


17.  Voluntary Consent Urinalysis Letter 


�



ATTACHMENT 14 (Random Drug Testing Notification Letter)








MEMORANDUM FOR _______________________________________


     (RANK, FIRST NAME, LAST NAME)





FROM:  ____________________________ 


    (UNIT/CC)





SUBJECT:  Order to Provide a Urine Specimen – Inspection Testing





1.  You have been selected and are hereby ordered to provide a urine specimen for drug testing purposes.  Compliance with this order requires that you:





Report to Building 3920, 65 N Wolfe (corner of N. Wolfe and Muroc, parking and entrance located in the back of the building) IMMEDIATELY UPON NOTIFICATION. 


Surrender your ID card upon arrival at the testing location and remain at the testing location until you have provided a urine specimen; your ID card has been returned to you; and you have been given permission to leave.


Be observed urinating directly into the bottle, or other receptacle provided to you, for collecting the urine specimen


Avoid contaminating the specimen.  Fill the bottle or other receptacle provided to you with a minimum of 45 milliliters of your urine.





2.  Failure to comply with this order in any way may result in disciplinary action against you under the Uniform Code of Military Justice (UCMJ).  You will acknowledge that you have read this order and understand it by signing below.  








								Commander’s signature block





1st Ind, ______________________________


(RANK, FIRST NAME, LAST NAME)





TO:  ______________________________________  


          (UNIT/CC)





I have read and understand this order.  I further understand I must report IMMEDIATELY UPON NOTIFICATION.  Failure to comply with this order in anyway may result in disciplinary action under the UCMJ.





_____________/_______________   			 _________________________________


(DATE/TIME NOTIFIED)				(FIRST NAME, LAST NAME, RANK)  



































PROTECTED BY THE PRIVACY ACT OF 1974


(10 U.S.C. 813)


�



ATTACHMENT 15 (Commander-Directed Urinalysis Letter)


Date





MEMORANDUM FOR  _______________________________


                                         (Individual’s Name, Rank, and SSAN)	


	


FROM:  __________________


                 (Unit/CC)





SUBJECT:  Commander-Directed Urinalysis





1.  You are hereby ordered to report to Bldg. 3920, Room 35, for the purpose of providing a urine sample for drug analysis.  The specimen you provide will be tested for the presence of illegal/illicit substances. 





2.  This test is authorized in accordance with AFI 44-120, Drug Abuse Testing Program.  Results of this test can be used as a basis for administrative actions, to include separation from the Air Force or to support administrative actions such as letters of reprimand and promotion propriety actions.  Test results cannot be used to take judicial actions in accordance with the Uniform Code of Military Justice, such as court-martial or Article 15, non-judicial punishment.  In addition, test results alone cannot be used to adversely characterize discharge.  Discharge based solely on the results of this commander-directed urinalysis can be characterized as no less than Honorable.





3.  You will be escorted to the testing site by _____(designated escort/observer)_______, who will be required to observe you provide the sample.














                                                                         		  Commander’s  Signature Block








		


1st Ind, __________________


                (name of individual)  





I acknowledge receipt and understanding of the above order.











___________________________         ______________


          (Signature)                                        (Date)






































PROTECTED BY THE PRIVACY ACT OF 1974


(10 U.S.C. 813)


�



ATTACHMENT 16 (Probable Cause Urinalysis Letter)





Date





MEMORANDUM FOR  _______________________________


                                         (Individual’s Name, Rank, and SSAN)	


	


FROM:  __________________


                 (Unit/CC)





SUBJECT:  Probable Cause Urinalysis





1.  You are hereby ordered to report to Bldg. 3920, Room 35, for the purpose of providing a urine sample for drug analysis.  The specimen you provide will be tested for the presence of illegal/illicit substances. 





2.  This test is authorized in accordance with AFI 44-120, Drug Abuse Testing Program.  Approval for search and seizure of your urine has been coordinated with the legal office and the AFFTC Commander or designee.





3.  You will be escorted to the testing site by _____(designated escort/observer)_______, who will be required to observe you provide the sample.











                                                                         		  Commander’s Signature Block











1st Ind, __________________


                (name of individual)  





I acknowledge receipt and understanding of the above order.











___________________________         ______________


          (Signature)                                        (Date)





















































PROTECTED BY THE PRIVACY ACT OF 1974


(10 U.S.C. 8013)











ATTACHMENT 17 (Voluntary Consent Urinalysis Letter )








Date


MEMORANDUM FOR  _______________________________


                                         (Individual’s Name, Rank, and SSAN)	


	


FROM:  __________________


                 (Unit/CC)





SUBJECT:  Voluntary Consent Urinalysis





1.  This is a CONSENT URINALYSIS for drug testing for illegal/illicit substances.  You have voluntarily agreed to provide a urine sample for testing and to be analyzed for the presence of illegal drugs.  You should immediately report to Bldg. 3920, Room 35, for the purpose of providing a urine sample for drug analysis.  The specimen you provide will be tested for the presence of illegal/illicit substances. 





2.  You will be escorted to the testing site by _____(designated escort/observer)_______, who will be required to observe you provide the sample.














                                                                         		  Commander’s Signature Block











1st Ind, __________________


                (name of individual)  





I acknowledge receipt and understand that by signing, I am consenting voluntarily to this urinalysis test.











___________________________         ______________


          (Signature)                                        (Date)






































PROTECTED BY THE PRIVACY ACT OF 1974


(10 U.S.C. 8013)
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