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AF FORM 3571, MAR 95  (

LRA)

DONOR SIGNATURE

MUSEUM REPRESENTATIVE

UNCONDITIONAL DONATION TO THE UNITED STATES

    To carry out my purpose, I do hereby give, transfer, convey and assign said property, free and clear of all encumbrances, to the U.S. Air Force Museum System, hereby

relinquishing for myself, my executors, administrators, heirs, and assigns all ownership, rights (including copyright), title, interest and possession therein to the donee

absolutely.

     The herein described gift and transfer of said property does not entail the granting by the donee special concessions or privileges to me or my executors, administrators,

heirs, and assigns.  The herein described gift and transfer of said property is made for the benefit or use in connection with the establishment, operation, or maintenance of

the United States Air Force Museum System under the jurisdiction of the Department of the Air Force, in conformance with Section 2601 of Title 10, United States Code.

     I also understand that museum record-keeping procedures require that my name and address be kept on file, and I hereby acknowledge that I do not consider this to be an

invasion of my privacy.

     I understand it is my responsibility to have an appraisal of the donated property made for tax purposes.  No appraisals will be performed by

__________________________________________ as a facility or members of the staff as individuals.

DESCRIPTION OF PROPERTY

     I, _________________________________, _________________________________, City of ___________________________________,  State of

______________________, Zip ____________, own the items described below and have full legal authority to dispose of them.  I desire to give unconditionally the

described property to the U.S. Air Force Museum System.  I understand that ________________________________________, of

_________________________________, located at ___________________________,   will accept the unconditional gift on behalf of the U.S. Air Force

Museum system.  

DATE 

(

DD MMM YY)

(PerFORM PRO)
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This instruction establishes procedures IAW AFI 84-103, Museum Systems and AFPD 84-1, Historical Information, Property and Art for the accounting and physical processing of Air Force Historical Property on loan to the Air Force Flight Test Center Museum (AFFTCM) and for items acquired by the museum through donation or transfer.

1.  MUSEUM PROPERTY CATEGORIES.

1.1.  Air Force Historical Property (AFHP). Items designated as historical artifacts by the USAF Museum System (USAFMS) Director. Items are not considered historical property until they are accepted into the USAFMS collection with an approved accession number.

1.2.  Potential Historic Artifact (PHA). Items of significant historical importance acquired by the AFFTCM through donation or transfer but not yet accessioned into the USAFMS collection.

1.3.  Restoration Support Items (RSI). Parts and accessories—such as aircraft or missile components, engine parts, tires, canopies, and instruments—needed to restore historical properties.

1.4.  Museum Support Articles (MSA). Nonstandard items such as dioramas, models, or reproductions used primarily in exhibits. They are neither original historical artifacts nor standard Air Force equipment. 

1.5.  Archival Documents (AD). Items such as photographs, posters, diaries, scrapbooks, reports, newspapers, books, magazines, technical orders, manuals, maps, etc.

2.  GENERAL:
2.1.  Air Force Historical Property (AFHP) in the custody of the AFFTCM  must be accounted for at all times.

2.2.  Third-Party loans (i.e., loans of AFHP from the AFFTCM to another museum or military organization) must be approved by the USAFM Director. The appointed Historical Property Custodian (HPC) in the unit maintaining the property on loan will account for such items of AFHP on DD Fm 1149, Requisition and Invoice Shipping Document and recertify annually in October.

2.3.  Do not loan AFHP to support non-museum events such as social occasions, parades, or reenactments. Do not use AFHP to decorate clubs, recreation centers, or similar facilities.

2.4. The AFFTCM Director is delegated the authority to accept gifts of personal property valued at less than $500. The AFFTC Commander may accept gifts valued between $500 and $5,000. Refer to AFI 51-601, Gifts to the Air Force for further guidance on gift acceptance or rejection authority.

3.0.  PROCEDURES.

3.1.  PROCESSING DONATIONS.

3.1.1.  Refer prospective donors to the AFFTCM Director. In the director’s absence, request the donor return with the item(s) at a prearranged time. If the prospective donor insists on leaving their donation, have them complete an AF Form 3571, USAF Museum System Pro-Offer of Gift Agreement, and tell them the museum director will contact them after determining if the donation falls within the scope and mission of the AFFTCM.

3.1.1.1.  Explain to the donor that the Air Force cannot be responsible for any loss or damage incurred while the donation is being evaluated and have the donor sign the loss and damage waiver on the reverse of the AF Form 3571.

3.1.1.2.  Ensure the donor’s address and telephone numbers are annotated on the reverse of the form. Also request the donor annotate the reverse of the form with the historical significance of the item(s) and give the donor a copy of the form.

3.1.1.3.  If the donor requests a dollar value of the donation inform them the museum is prohibited by AFI 51-601 from valuing a donation for tax purposes.

3.1.2.  After determining the donated item’s property category, establish appropriate accountability records IAW AFI 84-103, Museum System, paragraphs 6.13. or 6.18. as applicable.

3.1.2.1.  Assign accession numbers to all donations for tracking purposes. Accession numbers indicate the year, the four-digit Historical Property Account (HPA) number (the AFFTCM’s HPA is 3158), and the donation’s place in the sequence of accessions received that year. An example would be 1998-3158-0069 for the 69th donation received in FY98.

3.1.2.2.  Enter all donations in the accession register maintained in the museum director’s office. Use the next available number in sequence. Numbers should be assigned within 5 working days of receipt of the donation.

3.1.2.3.  If the donation is determined to be of potential historic significance (PHA category), report the acquisition to the USAFM within 30 days on AF Form 3582, USAF Museum System Accession Worksheet.

3.1.2.4.  Donations of property in categories RSI, MSA, and AD are assigned inventory numbers from their respective computer files maintained by the museum director. Retain the original accession number for tracking purposes only.
3.1.2.5.  Ensure the donor is thanked in writing within 30 days.

3.2.  PROCESSING TRANSFERS OF PROPERTY.

3.2.1. Establish accountability of AFHP within 24 hours of receipt. This may take the form of a letter, fax, or email to the USAFM. It is not necessary to assign an accession number, as AFHP will already have a number assigned by the USAFM.

 3.2.2. Establish accountability for transfers of all other categories of property within 5 working days of receipt by logging them in the accession register.

3.2.3. Establish appropriate accountability records IAW para 3.1.2.

4.  RESPONSIBILITIES.
4.1. The AFFTCM Director is responsible for ensuring all donations and transfers of property are recorded IAW this instruction. The director maintains computer files for each category of property described in para 1.0.

4.2. Staff and volunteers of the AFFTCM must insure donations of property from private individuals are referred to the museum director for processing IAW para 3.1.1.

4.3. Historical Property Custodians must ensure items of AFHP on loan to their unit are appropriately displayed and maintained in a secure area. Provide one copy each of any keys or combinations used to provide security for the AFHP to the AFFTCM Director. Certify the continued requirement for the property on loan annually in October.

5.  FORM PRESCRIBED.

5.1.  AF Form 3571, USAF Museum System Proffer of Gift Agreement (AFFTC Overprint)







RICHARD V. REYNOLDS, Brigadier General, USAF
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ACKNOWLEDGEMENT: The Museum is prohibited by AFI 51-601 from valuing a donation for tax purposes.

DAMAGE WAIVER:  The Air Force cannot be held responsible for loss or damage incurred while the item is being evaluated to determine if it falls within the

scope and mission of the AFFTC Museum.

The historical significance of the items is as follows:

I understand this does not constitute acceptance of my gift or donation and that I will be contacted by the Museum Director when a determination is made.

ADDRESS (Including ZIP code)

PHONE NUMBER (Including Area Code)

NAME (Last, First, MI)

SIGNATURE
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